Tips for Writing a Great ATHENA Nomination

The ATHENA of the Lakeshore Award honors individuals who strive toward the highest
levels of professional accomplishment, excel in their chosen field, have devoted time and

energy to their community in a meaningful way, and open paths so others may follow

and build relationships and collaboration within the region. (The regional collaboration

section is not on the Young Professional Form)
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2.

9.

Remember, you are telling the story of the Nominee.
The Nominee and Nominator working together to submit the information form can be
important.

a. Nominees may unintentionally overlook important aspects of their career,
leadership, or accomplishments because they view them as routine or
insignificant.

b. Nominators can provide valuable perspective by highlighting achievements,
contributions, and qualities that should be included in the submission.
Carefully review the Nominee Information Form before beginning to write responses

and gather information relative to what is being asked.

a. Please be aware of the maximum number of words indicated on the form.

b. It may be helpful to construct your remarks in a Word document and then paste
them into the form for submission.

Use words carefully!

a. Be mindful using adjectives.

b. One potent verb is worth three cliched adjectives.

c. Results are powerful.

Don’t focus exclusively on the present, try to establish a pattern of achievement over
time.

As ATHENA recipients are individuals who “actively assist women in realizing their full
leadership potential,” invest in time to quantify that.

The more substantive results you can provide, the better.

a. The best way to distinguish a Nominee is to provide concrete results achieved

and numbers that quantify or show measurable success.
Decide who will prepare the Form and submit the final copy.
a. Only one Form will be accepted per Nominee.
If you do elect to submit a resume, limit it to one page.

Important dates for Nominee and Nominator:

Wednesday, July 8, 2026: All Nominee Information Forms Due
Tuesday, September 8, 2026: Nominee/Nominator Luncheon, Greater Muskegon Women’s Club
Tuesday, October 6, 2026: ATHENA Recognition Luncheon, Trillium Catering & Event Center



